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INTRODUCTION

The following guidelines have been developed to support applicants in filling in and submitting the Application
Form (AF) for the 6" call for proposals of the Interreg South Baltic Programme 2014-2020. The document
provides advice and guidance on filling in the AF including technical requirements on submitting the form.
Please note that comprehensive background information on formal and quality requirements for project
proposals applying for the South Baltic Programme (SBP) is not the subject of this document. However, the
document provides some cross-references to other relevant Programme documents that contain in-depth
information. It is, therefore, recommended that project applicants get familiar with the following documents
before completion and submission of the applications:

A the announcement of the 6" call for proposals of the Interreg South Baltic Programme 2014-2020,
containing information on i.e. available funding in the individual thematic specific objective and specific
features of the call;

the Programme Manual (PM) of the Interreg South Baltic Programme 2014-2020, providing in-depth

information on projectds preparation, eligibility,

the Cooperation Programme (CP) of the Interreg South Baltic Programme with background information
i.e. on the socio-economic situation and resulting opportunities and challenges in the Programme area;

Ve

the Subsidy Contract (SC) template, providing a concrete picture of the obligations of the lead partner
should the project be approved.

These documents are available on the South Baltic Programme website at https.//southbaltic.eu/

Please note that the guidelines refer only to the procedures and documents for the 6" call for proposals of the
South Baltic Programme 2014-2020. The instructions might not be applicable for the next calls, as the
requirements and documents might be amended.

In case of any questions or problems concerning the process of filling in the AF and general issues related to
your application, please do not hesitate to contact:

Jennifer Billowie +48 58 746 38 59, Jennifer.Billowie @southbaltic.eu

Khrystyna Bosovych +48 58 746 38 57, Khrystyna.Bosovych@southbaltic.eu

Dominika Butkiewicz +48 58 746 38 50, Dominika.Butkiewicz@southbaltic.eu

Agnieszka Limandwka  +48 58 746 38 52, Agnieszka.Limanowka@southbaltic.eu

Marta Niciejewska +48 58 746 38 76, Marta.Niciejewska@southbaltic.eu
Mi chaG Ost r e-485&746 38 51, Michal.Ostrowski@southbaltic.eu

Antanas g a b a n as + 4858 746 38 56, Antanas.Sabanas@southbaltic.eu
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APPLICATION PACKAGE

The complete application package for co-financing within the Interreg South Baltic Programme 2014-2020
includes the following documents 0 electronic version sonly:

A AF (excel file), consisting of the following parts: 6 St ruct ure of t h&ChAmepiliacmtdaogn
OProject,édmmmarvyedt i on | o goilcndv,e stdnioernkte gpiBlo Ik egdg enétidn i n f o
on project partnership (LP/ PPs worksheets), A n nPeoject Rartrier Declarationd, Annex 2 0L et
Commitmentd , A n n e xof Bediéatioa &ntl Support from EUSBSR policy area or horizontal action
coordinatord

A readable scan of the lead partner (LP) confirmationpage 86 Conf i r mat i on pdulgsgdedo f t
and stamped);

A readable scans of the Project Partner Declaration s (PPDs) for all project partners (PPs) (duly signed and
stamped);

A readable scans of Letters of Commitment (LoC) for all associated partners (APs) (duly signed and
stamped) where applicable;

A readable scans of Letters of Dedication and Support from EUSBSR policy area or horizontal action
coordinator if applicable (duly signed and stamped);

A scans of other attachments if applicable.

An application is regarded as submitted on time if sent by email to application@southbaltic.eu  before
the setdeadline ( see section &6Submission of the applicationd)

Please note that scans of the PPDs and LoCs are accepted at the application stage. In case of approval, originals
will have to be submitted to the JS during contracting process. It is, therefore, recommended that the LP collects
all original documents already when preparing the application.

The JS may ask further documents after submitting the application (before approval of the project), should this
be required by the specific character of the project (i.e. charter of partner organisations clarifying their legal
status; building permits, feasibility studies, environmental impact assessments in case of investments etc., see
South Baltic Programme Manual (PM) Chapter IV, Section 3 0 Bud g et | sectioe § 6 ,6 | mudtuveaandt
w o r kosférther information).

It is crucial to complete the AF accurately and provide all documents in the required format. Furthermore, it is
highly recommended to get familiar with the assessment criteria in order to meet requirements (see Chapter V,
Section4 O6Assessment of applicationsd (administrative
of the PM for further information).

TECHNICAL INFORMATION ON THE APPLICATION FORM

The AF was designed for Microsoft Office version 2007 (or later) and operational system Windows, therefore it is
strongly recommended to use this type of software when filling in the AF file in order to ensure its smooth
functioning.
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Filling in the AF by the LP only

Where the AF is distributed by the LP to project partners in order to gain information on each partner, different
versions of Windows and Microsoft Office can potentially be used by different partners. As a result, the Excel file
can be destroyed. It is thus strongly recommended for the LP to collect partnersé  dreot v the original AF, but
separate files. It is recommended that the AF is filled in only by the LP and only on one computer, using same
version of Windows and Microsoft Office.

Filling in the AF
The document contains three types of fields:

1. marked light blue (-) d fields providing further explanation to questions, which are protected and
read-only;

2. marked green (M) & fields which are automatically filled in and contain information from other parts
of the AF, such as names, titles, descriptions or values;

3. marked white 0 fields that have to be filled in by the LP . Please note that alluda#e=diclds should be
filled in. If a given table or input field is not relevant to the project, the optig
be inserted.

Please note: the text length allowed in the input fields is limited. The maximum number of characters that can be
inserted is indicated and displayed when clicking on the respective cell (data validation input message, see
example below: maximum number of characters o 500).

Pop-up windows

Pop-up windows are provided for each input (white) field of the AF. They outline, for example, definition of key
words (main outputs, specific objective etc.)/ provide additional guidance on what information should be filled
in, set character limits. Pop-up messages are displayed when clicking on the input field. They also stay visible
when filling in the respective field.

NB: Document does not contain macros, thus there is no need to enable/disable any.

Scrolling
When filling in fields with high character limits, it is advised to scroll the page by using the buttons of the MS
Excel scrollbar ( and ) on the right side of the screen instead of using a mouse wheel.
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Text formatting

The formatting of text is not sustained after inserting more than 1024 characters, therefore in input fields with
higher character limits it is not possible to have a formatted text (i.e. to have a list with each new list element
starting in a new row). This is acknowledged and accepted by JS.

Copy-pasting from other documents

It is not recommended to copy-paste data from other documents. If you have to copy-paste, please paste the
data always to the formula bar as is shown on the picture below and not directly to the field.

(o H 9o~ = 050.xls [Compatibility Mode] - Microsoft Excel - = x
Home Insert Page Layout Formulas Data Review | View ‘ @ -7 Xx
Lﬁ | Page Break Preview Ruler ..=§, MNew Window Split R - %
I@ Custom Views | Gridling h A = Arrange All . Hide P E E
Normal Page paste here hoss  Zoom to i Save Switch || Macros
Layout = Full Sereen Messag| Selection || G Freeze Panes - [ Unhide | 214 Workspace Windows = -

Warkbook Views IS

|

|Tab|e2_1_de5cription -

Page breaks

For all parts of the AF to be visible in the print out, it is recommended to enable the option &age break Previewd
under the menu item &/iewdbefore printing with Final Save. This allows to check and to adjust the page breaks.

(N = R ] = 050.xls [Compatibility Mode] - Microsoft Excel - = x
¥ i) —
Home Insert Page Layout Formulas Data Review | View ‘ @ - = x
Lﬁ - | Page Break Flﬂiﬂ I Ruler ¥ Formula Bar q 3 New Window Split a1 - %
[ 4| Custom Views | Gridlines V| Headings = Arrange All . Hide P E E
Mormal Page Zoom 100% Zoomto Save Switch Macros
Layout = Full Screen Message Bar Selection jﬂ Freeze Panes - [ Unhide | 14 Workspace Windows * -
Waorkbook Views Show/Hide Zoom Window Macros

Saving of the AF

The AF is not saved automatically when closing the file. To do so, the applicant is asked if he/she wants to close
the workbook and save al/l changes. T h e acphapdes vallanattbe s h o L
saved.

Therefore, if it is planned to use the AF for showing to other persons after its finalisation, it is strongly
recommended that the propertiesonfydmeTbi de are changed
A close the AF excel file;
A right-clickonthefi e i con i n Wi Prapbew < fiozs@costext necut 6
Aon the tab O0Gewmerlayldd sel ect oO6read

If the file with @ead-only® property is open, the user will be informed that changes will not be saved when
closing the AF. If you choose @anceld you will return to editing the file and will be able to save a copy of the AF
under different name.
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FILLING IN THE APPLICATION FORM

The following chapter provides step-by-step advice on how to fill in each section of the AF.

Structure of the AF

This tab is for information only: it visually displays the structure of the document used in previous calls (the logic
of the document, i.e. which information is to be filled in and which information is generated automatically) and
the updated structure of the document for the 6" call for proposals.

Confirmation page

Information in this table is transferred from other parts of the AF or/ and is completed by the JS:

®roject titleGand ®roject ac r o n grefilled automatically fromthed Pr oj ect sumnsadd/y d pa
1.2 respectively;

A
A ®roject total budgetdis filled automatically from the ®@udgetdpart of the AF;
A &RDF amount requesteddis filled automatically from the @udgetdpart of the AF;
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&P name in English6and &P name in national languagedis filled automatically fromtheL P& s woafk s h €

the AF;

ANumber of project partnersdand Number of associated partnerso are filled automat i cal 'y f r om

summar yao,;

®riority axisband &pecific objectivedare filled automatically fromt he part o6 Pr daplesé3 s u m

and 1.4 respectively;

6Pl adaéde of project startd, 0Pl anned date of proje
f

are filled automatically

remaining fields are to be filled by the JS staff upon receiving the application.

Declaration s of the lead p artner

1. DECLARATIONS OF THE LEAD PARTNER

1.1.Declaration of sustaining project results

| hereby declare that the project results specified in the application will be sustained at least five y¢aediftahp#yends|
forthe project.

1.2 Declaration of the authenticity of the information provided in the application

| hereby declare that the information provided in this application and in the attached documents is truestoéirogrrect
knowledge.

1.3.Declaration of the authorisation of personal data processing

| declare that | understand that personal data contained in the application and attachments will be progessgdfor re
evaluation and selection of projects in the catifalspaspvell as conclusion and implementation of the subsidy contra
monitoring the progress of project implementation undeAlRelae@®¥nmarkermaniithuaniweden (South Baltic)
Programme.

The Minister responsible for Economic Development, with its registered offic®#6)\MaksasgOMa 2/4,is the personal
administrator (referred to as "Administrator"). My personal data are to be processed in accordance Wh2OEFRYQUG
the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with rgg#rd to th
personal data and on the free movement of such data, and repealing Directive 95/46/EC (Gen&eadllataRrGedian
(OJ L 119, 4.5.2016, pp8L

Personal data are processed (i.e. collected, used and stored) under the following legal basis:

1. processing is necessary for the performance of a contract to which the data subject is & parttye tetplesstdghe de
subject prior to entering into a contract (art. 6 81 point b GDPR),

2. processing is necessary to fulfill the legal obligation of the Ademinégtaddions, provisions regulating the principles
granting or settlemef cdinancing (art. 6 81 point c GDPR),

3. processing is necessary for the reasonable interest of the Administrator, especially handling of inGuitri6éssdr pant|
GDPR).

The Administrator has appointed the Data Protection@usyactatetails: iod@miir.gov.pl.

Personal data is processed for the time necessary to achieve the purpose of processing and, as a genénaip iald,(fo
years (a period of time depending on the determination, investigatiorctainslehsaoé the right to access data, edit g
update it, delete or limit processing, the right to object, the right to file a complaint to the supervisoighauthtvetyserd
data. Entrusting of personal data is voluntary, hawwesezgsisite for the Administrator to be able to process data, pro
application, implement the subsidy contract or provide responses accordingly. The lack of data resultsimathigtythm
process thapplication for-inancingrhe Administrator has the right to transfer data to recipients, which are eligible ¢
entities in the scope of properly assessed applications (experts and authorized entities) or implementaticacof the s
(auditors and authorizéiies) or to provide answers (employees and authorized entities). Administrator through aut
understands all entities, including institutions under Interreg South Baltic and third parties working ahadheceasents.
The dta will not be transferred outside the European Economic Area. The data is not subject to the process of aut
making.
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By signing the AF, the LP confirms to their best knowledge the validity of the sentences provided in declarations
1.1 6 1.3. The LP also confirms that the project partnership is ready to implement the project, and that the
project is compliant with the relevant national and EU legislation.

2. SIGNATURE OF THE LEAD PARTNER

The name of person(s) signing the AF should be provided, including his/ her position in the organisation. The
person(s) should be authorised to sign documents on behalf of the LP.

Please pay special attention to the required format of the date (YYYY-MM -DD).

Project summary

1.GENERAINFORMATION ABOUT THE PROJECT

The title of the project should be short (recommended length is not more than 150 characters with spaces), easy
to understand and it should clearly describe the nature of the project.

The acronym of the project should be short and easy to remember (maximum 50 characters). In order to save

characters it is advised to use thepr oj ect 6 s acronym when filling aofthe t he

project should be used for information and promotion purposes.

The applicant has to indicate only the specific objective (SO) of the South Baltic Programme to which the project
idea is relevant. The relevant priority axis (PA) will appear automatically. To select the relevant SO, use the drop
down list where all seven SOs are displayed. A list of PAs and SOs as well as their detailed description can be
foundinChapt er | I ©06Detail ed xXes&rHRdgamnedanoal. priority a

Please note: the application can be assigne dto one PA and one SOonly.
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2. DESCRIPTION OF THE PROJECT

In this table, a brief summary of the project should be provided. The applicant should consolidate general
information about the project: main objective(s), expected change, project main outputs and target groups. The
innovativeness of thepr oj ect 6 s appr oach s ksowell ad thdaelded valdei of caossebdrdeh e r e
cooperation. Please make sure that the description is comprehensive and gives the right picture of the project.

In table 2.2 the project relevance should be justified in terms of common challenges and/ or joint assets/
opportunities/ areas for improvement addressed. The question of why the project is needed should be clearly
answered here.

The subject of the project which is going to be addressed should be relevant to the South Baltic (SB) area. It can
be done, for example, by describing how the present circumstances negatively affect the situation in the
participating regions, or by outlining future negative effects resulting from the project not being implemented.
The description of the initial situation should be supported by verifiable data (statistics, reference to previous
projects addressing the subject), and/ or how the new project is going to further develop and build upon the
subject.

Describe new or innovative solutions that will be developed during the project and/ or existing solutions that
will be adopted and implemented during the project.

Table 23 shouldalsoout | i ne the | ogic of the projectds structure
activities) in order to achieve the p r o j elgetti®es and results. Table 2.3 should provide information on how

the work plan is organized, show linkages between work packages. You should demonstrate why the chosen
approach is the most effective and efficient way to support the achievement of results and objectives.

The description of the cross-border approach shall explain how the outputs and results of the project
implementation will influence the socio-economic development and integration of the whole SB area. The cross-
border approach may also be described by explaining how the inhabitants of the relevant Programme regions
are going to benefit from its results.

Interreg South Baltic Programme 2014 -2020 | European Regional Development Fund | www.southbaltic.eu
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Most important is to justify why the cross-border approach is necessary to achieve project results, what is the
added value of cross-border cooperation and why the problems/challenges of the project (described in table
2.2) cannot be addressed without cross-border cooperation. You should also indicate whether the project is
going to create a possibility of further development of the cross-border cooperation (cross-border networks).

For further information and examples of the added value of a cross-border approach, please check Chapter llI,
Section 6 6 Cooperati on i n-boBderuapgnoactd anhovativeness &d addisional character of
projectsd of the PM

Please describe how the durability of the project results and transferability of project outputs will be secured.
You are expected to ensure that project results stay in public domain for at least five years after the project
closure. The following questions shall be answered:

Who will own the produced outputs and results?
How will the project outputs and results be maintained after the project is finalised?

> > I

Who will be responsible for the maintenance, continuation or development of the activities initiated by
the project implementation?

What financial mechanism is foreseen to maintain project results?
How will the project impact be sustained after the finalisation of the project?

> > >

How could other organisations/regions/countries use/benefit from the project outputs?

Thus, concrete measures foreseen during and after project implementation to ensure durability of the project
results and transferability of the project outputs should be described here (i.e. who will implement the strategies
prepared, maintain the established cooperation tools or be responsible for carrying out investments intended?).

A How will this be ensured in organisational and financial terms? In what way outputs can be transferred
and used by other parties not involved in the project (multiplication effect) - for further information,
please see Chapter lll, Section46 Dur abi | i t y a RM). [fireleyaat,cespdnsibilfties and/er
ownership of results and outputs should be addressed.

Question to answer:

- in what way an initial project idea was shaped into a project proposal

Question to answer;
-inwhat way active collaboration between the different participating institutions is ensured

Question to answer:
-in what way responsibilities are divided among projext partners

Question to answer:
-in what way partners are expected to contribute financially to the project budget
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Taking into account the cross-border nature of the Programme, the cross-border aspects have to be reflected in
every project funded by the Programme. Therefore, the projects have to ensure all four following ways of
cross-border cooperation between project partners;

A joint development;
A joint implementation;
A joint staffing;

A joint financing.

For further information on the criteria, please see Chapter lll, Section6 & Cooper ati on i R South
border approach, innovativeness and additional characterofpr oj ect BM of t he

These tables are filledauto mat i cal ly from t he r e sspcatedpartnersoworkshgets.ct par

Should the partnership of the project exceed 10, proper justification should be provided: why more than 10
project partners are needed to achieve certain results, how quality ofthepr oj ect wi | | be i mpro
relevance/ competence and so on.
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The indicative dates of start and completion of the pr o e ¢ t 6 sshoad he idefined in ¢he given format
(YYYY-MM-DD). The first month of the project is the month in which the project will start its activities and incur

costs. The last month of the project is the month when the last thematic activity of the project and the last
project cost will be realised. Thus, the planned dates of project start and project completion constitute the
project implementation phase when the delivery of all mainoutputs and achi evement of t he
is expected. Project duration in months is calculated automatically.

The South Baltic Programme recommends that the regular projects last between 24 and 36 months. The
recommended duration for small scale projects is up to 24 months. The earliest start date of the project can be

the day after the end date of the call for proposals (19 December 2018 3on pr oj e ct.0 ke lategn r i
possible starting date is three months after the Monitoring Committee meeting at which the project was
approved (decision on the projects submitted for the 6" call will be taken in April 2019.

For information on which projects are regarded as s ma
the South Bal ti ¢ projectsd, section 1 O0Pr oj elrcchse @f hpprevalof then d |
project by the South Baltic Programme Monitoring Committee, the LP will be asked to specify the exact dates of

the project start and completion during the clarification process before signing the Subsidy Contract.

Intable2116Locati on of activiti es first asked todetect & $uch gdtiitieseare gaing a 6 ,
tobecarriedoutusi ng the drop domwd) mend ( dhpkeesaidstytinehe whits field 6 o 0 t
app!l i coéanb/lfadidd Answer is 0 y eastiities and their implementation location outside the Pr ogr a mm
eligible area should be described in qualitative terms. Please justify their relevance to the project objectives. For

more information see Chapter Ill, Section2 . 4 6 Geographic |l ocation PMf the pro

Please be reminded: travels outside eligible area (attendance of conferences, seminars; study trips etc.) are not
regarded as ©Oactivities carried out out side Progr amme
activities outside eligible area (and bearing such costs as renting venue, catering etc.), then these are activities
outside eligible area.

0,00

In table 2.12 the project eligible budget to be spent outside the Programme eligible area should be indicated.
The first row @roject eligible budgetéi s f i | | ed aut omat i c aadfkthg AFflrtlemextrdwethed B u ¢
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amount of the part of the total eligible budget to be spent outside the Programme eligibleareab has t o be
in by the LP.

Please be reminded: i f t he project has a partner from outside ¢
falls undercategor y O6spent outside the Programme eligible area
the Programme eligible area! The budget should directly correspond to the activities listed in the box 2.11

above.

In table 2.13 please indicate if the project has received seed money from the South Baltic Programme or another

seed money instrument. Since a seed money scheme is designed in order for a project concept to be further
developed into an application to the South Baltic Programme 2014-2020, no preparation costs (work package 0)

can be granted for projects that received seed money at earlier stages. For more information please see Chapter
VOéProject preparation, seggnl6i céaQa sotns ainmdc ug e leedc td wrnién g t
application and selection 8 o PM.t h e

3. COMPLIANCE WITH THE EUROPEAN UNION POLICIES

Relevant national/ regional development strategies or plans as well as any other important strategic documents
of the EU, Baltic Sea, national, regional, or local level (including sector policies) should be indicated in this field.
The compliance of the projectd s 0 b j with thémvshomld be justified by referring to relevant parts of these
documents.

It should be possible to relate planned activities to a development strategy by various aspects and at various
levels, i.e. the social and economic impact of the project or the impact of the project on regional development
(increase of regional competitiveness, improvement of investment attractiveness of the region, impact on
human resources, contribution to cultural heritage, etc.).

Connections to the EU Strategy for the Baltic Sea Region (EUSBSR) should not be indicated here, but in the
separate section 3.1.2 (see below).
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Please indicate if your projectisrelatedt o t he EUSBSR by frarhtiedop dogn ligt. \wels links o &
might refer to policy areas, horizontal actions, strategic actions, cooperative actions and/or flagship contained in
the EUSBSR Action Plan.

Please note that projects are encouraged to create connections to the EUSBSR and its Action Plan where
appropriate. A connection to the EUSBSR can be especially beneficial for projects that have a local or regional
origin but also a strategic potential in a cross-border perspective. The link to the EUSBSR can create new
opportunities, for example for dissemination, political lobbying and follow-up activities.

Further background information on the EUSBSR as well as links between the SBP and its projects to the Strategy
can be found in the PM:

A General information about the relation between the SBP and the EUSBSR is provided under Chapter I,
Section3 O Rel ati ons hBapl toifc tPhreo gSoauntrhe t@BM.t he EUSBSRG6 of

A More specific information about possible concrete connections of projects implemented within the SBP
to the EUSBSR as well as possible benefits for projects from a connection to its implementation can be
found in the Chapter 16 Speci fi ¢ features of the Seotiot7h. IBallRelcat
of the South Baltic projectstot he EUSBSR and it®&MAction Pland of th

More detailed information on the EUSBSR can be found here: http://www.balticsea-region-strateqy.eu/

You are welcome to contact the JS in case you have any further questions regarding possible connections of
your project to the EUSBSR.

Box 3.1.2.1 - please choose the policy area of the EUSBSR that is most relevant for your project from the drop
down list. In case your project is a flagship of the EUSBSR or a part of such (see below) the policy area of the
flagship should be indicated here.

Please indicate if your project is a flagship or part of a flagship of the EUSBSR, if yes & please indicate which
one(s). Please note that in case your project contributes to a flagship, you are obliged to deliverthe 6 L et t er
Dedication and Support from the EUSBSR policy area/ horizontal action c o o r d i together rwiih the AF
(Annex 3), confirming the status of your proposal as flagship or part of a flagship of the EUSBSR.

A list of the flagships is a part of the EUSBSR Action Plan, which is available as download on the following
website: http://www.balticsea-region-strategy.eu/

Pl ease descr i be activiies and helatedpoutpugs avitl fogies the connection to the EUSBSR process
(i.e. regular working meeting with the EUSBSR policy area coordinator, joint dissemination events with the policy
area coordinator etc.). It should be kept in mind that the SBP encourages a pro-active connection to the EUSBSR
process for projects with a strategic potential, which can give concrete benefits for both the implementation of
the EUSBSR and the realisation of the project.

Please note also that the information given here should include the support that the policy area coordinator has
i ndi cat ed i nDedicaition addLSeppdrtdrom tbefEUSBSR policy area/ horizontal action coordinator if
such has been obtained (Annex 3).
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Please mark, by using a drop down list, the option that descr i bes your projectds r
sustainable development (environmental protection requirements, resource efficiency, climate change mitigation

and adaptation, biodiversity, disaster resilience, and risk prevention) the best. Choose ei t her & posi t i
impact, and provide a justification to the chosen option in the description field. Please note that projects having
negative impact on the natural environment are not allowed in the SBP.

If, according to the national requirements, it is necessary to provide an environmental impact assessment of the
project, the main conclusions of the mentioned document should be provided in the description field. In this
case, the above mentioned document may be requested by the JS in the course of the project assessment.
However, at the application stage it is not required.

Investments financed with EU funds should comply with the regulations or laws of the EU and the member state
in the area of environmental protection. They should also comply with the Council Directive 90/313/EEC as of 7
June 1990 on the freedom of access to information on the environment.

Please mark, by using a drop down list, the optionthatdes cr i bes your projectds r el
opportunities the best and provide a justification to the chosen option in the description field.

The projectds i mpac tpoleynoe-diseraminationpapdaequality hétwieénensn and women is
mostly related to the target groups and project participants. According to EU Regulations, the equal
opportunities policy mostly refers to men and women having equal access to the labour market and equal
treatment at work. Indicate actions planned in the project to promote equal opportunities and prevent any
discrimination based on sex, racial or ethnic origin, religion or belief, disability, age or sexual orientation. For
equality between men and women indicate actions planned in the project to promote equality between men
and women and, where appropriate, arrangements to ensure the integration of the gender perspective.
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All projects are strongly encouraged to take into account and meet the specific needs of target groups and
beneficiaries on accessibility and anti-discrimination. It is expected that project activities, outputs and results are
accessible to all citizens.

More information is available in the publication European funds without barriers

In table 3.5 please assess if any of the project activities can be regarded as state aid relevant by answering three
questionsbelow( pl ease sel ect Oyesd/Pn&dhofuld dmtthlee adis ovighed bwn dly
activities and work packages they (activities) belong to).

A Does any of the project activities result in a product/service being offered to the market?

A Does any of the project activities result in an economic advantage to the partner/project (a benefit)
which would not have been obtained without support from the Programme?

A Does any of the project activities result in distortion effect on competition and trade within the EU?

Please remember that the activity is regarded as state a id relevant only if all thr ee criteria (questions) are
met. Please note also that state aid refers to activities and not a project partner as a whole and the state
aid assessment refer s to particular activities as well. A project can consist o f activities, part of which  fall
under state aid and those, to which state aid is not applicable

Therefore, if the project involves state aid, the co-financing will be provided in line with the EU law. In general

state aid will be granted under De minimis scheme. In particular cases other schemes can be used such as the

block exemption regulation or other exemptions. For more information on what state aid is, for information on

the procedure that is used to determine if state aid is present in the project, as well as for information on the
assessment of state aid by the Programme, please see Chapter IV 6 Gener al rul edcogisnande | i g
budget steaatcitaumr e&®,0 StPMt e ai dé of the

Project activities will be checked against state aid during the assessment process. Projects where state aid
relevant activities are detected will be required to provide additional information on activities in question during
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the clarification process. Economic activity is defined as offering goods or services on a given market. The main
assessment question applicants have to answer is whether the project partner concerned carries out activities in
the project that can reasonably be assumed to be of economic nature. For example, research organisations
(including public universities and private research institutes) can carry out both economic and non-economic
activities in the context of an ETC project. As long as the costs and revenues of non-economic activities are
separated from those of economic character, the non-economic activities fall outside the scope of state aid.
Non-economic activities of research organisations include their primary activities such as public education and
independent research and development (R&D) (see below). Economic activities of research organisations
include, for example, contract research or renting out laboratory facilities for a fee.

If the project partner carries out non-economic activities in the ETC project, there is no state aid for this partner.
Please find a non-exhaustive list of non-economic activities, namely:

s

A\ activities related to state prerogatives and public safety such as police, armed forces, air and maritime
traffic control, anti-pollution surveillance as well as most welfare services such as education and long-
term care;

A\ public funding of general infrastructure such as public roads, bridges or canals which are made available
for public use without any charge and not for commercial exploitation. This would include leisure
facilities such as cycle paths, nature trails and associated signage, equipment and information,
promenades, piers and picnic places to be used without charge;

A\ primary activities of research organisations and research infrastructures, in particular: independent R&D
for more knowledge and better understanding, including collaborative R&D and wide dissemination of
research results on a non-exclusive and non-discriminatory basis (e.g. through publications or open
access databases);

A education for more and better skilled human resources, public education organised within the national
educational system, predominantly or entirely funded by the state and supervised by the state;

-

other performance of public duty: development of strategies, plans and tools by public authorities to
help them in their normal tasks or raise their pool of knowledge. This includes also cooperation between
public bodies to achieve these goals.

4. ADDITIONAL INFORMATION (max. 3000 characters)

Any other information which is considered as important for the project and its implementation shall be added in
this field. Please use it to provide additional information necessary for your project not mentioned in other
fields. For example, in case of unbalanced budget between the partners or lack of partners allegedly important
for successful achievement of project objectives, this can be explained here.

4.1 Relation to other internaterand/or national/regional projects (ongoing or completed) dealing with the topig
South Baltic Region (max. 1000 characters)

In case there are any ongoing/ completed projects, which you came along and which are relevant for your
project proposal, please describe the linkages/ complementarities to these operations and provide a source of
further information about them (e.g. webpage).
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You have the possibility to attach other documents/ attachments that can help to describe and justify your
project proposal in a better way (i.e. maps indicating the location of partners and pilot actions, charts of the
management structure etc.). If you do so, number of pages of such attachments should be indicated using a
drop down list. Please note that the maximum number of pages of all additional attachments is 5. If you do not
attach any additional documents, please indicate /a6

In case you have indicated additional documents, please provide titles of the documents.

Intervention logic

Thesecti on 01 nt eshows the linkages bebvgen ®rdgramme and project intervention logic. The

coherence of the project intervention logic (i.e. project objective, project results, main outputs) with the targeted
specific objective of the Programme is a pre-condition for a project to be co-financed by the Programme.

The Programme specific objective and expected Programme result is filled in automatically (based on the
specific objective, selected by the applicant in the

The project objective is a statement which describes the change that the project is going to achieve and for
which it requires the production and use of the project outputs.

Project result measures the benefit or change caused by the project and demonstrates the advantage of carrying
out the project.

Important! Project objective and project result should clearly contribute to  the Programme specific
objective and expected result. For more information on the Programme and project intervention logic and
their I inkages pl eas eConthbetiok to hé @jedtives of thelSbuth Baltie Brogrammed 6 o f
the PM.

Interreg South Baltic Programme 2014 -2020 | European Regional Development Fund | www.southbaltic.eu

Joint Secretariat | Al. Grunwaldzka 186 |80-2 6 6 Gd a ces Kk Tel: +48 $8&46 88 55 | Email: southbaltic@southbaltic.eu



o
inilerrey

South Baltic EUROPEAN UNION

GUIDELINES on filling in and submitting the Application Form for the 6" call | 21

This table is the 6 h e afr theBproject idea as it presents all the information related to the pr oj ect 6 s

outputs & the main achievement which is going to be met by carrying out a set of project activities. The main

outputs measur e the achievement of the projectds specific

output indicators. Quantification of outputs should be a NUMERICAL value . The projects can design up to 4
main outputs.

NB: All the project main outputs should contribute to the Programme output indicators! (individual for
each of the specific objectives).

Thus, it is recommended to start fillinginthet abl e from the column &6Project
the drop-d own | i st under OProgramme output indicators?d
value after the project (quantification) should be provided (as project outputs are closely monitored). The
measurement unit of the project main output should correspond with the measurement unit of the Programme

ma

t

h

output indicators (e.g. ifthe Pr ogr amme output indicator is a O6numberd

be a number as well).

Furthermore, each of the main outputs should be described in relation to the target groups (who will use the
main output), describing their involvement into the project activities and the quantity.

All projects have to ensure durability and impact of the project results, since the SBP 2014-2020 seeks to
develop and maintain a strong culture of result-orientation. Thus, project partnership shall strive for durable
outputs whose short- and long-term exploitation will result in tangible impacts for the benefit of individuals,
businesses, communities and the environment. Consequently, the structures, outputs and results achieved by
each partnership shall be sustained and exploited beyond the lifetime of the funded implementation periods.

For this reason, in the field O6Durability of the ,andbypvhat rdeana p p |

results achieved by the projects will be maintained after the project end, thus how the sustainability of the main
output will be secured. For more information on the durability and impact of project results please see Chapter

I 11 foiSpefceaatures of the South Baltic Programme project

The Section below the table on the intervention logic provides information on other results that could be
relevant to the project when thinking about what and how to measure. An automatic list of exemplary result

indicators is displayed based on the specific objecti

some of the result indicators be relevant to the project, the applicant should use drop down list on relevance (by

choosing 6yesd6 option); furthermore, description and
is also space for projects to define their results at the bottom of the automatic list of exemplary results.
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For more information on the Programme intervention logic and project indicators please see Chapter lll6 Spec i f
features of the Sout h Bal ti ¢ Pr ogreamme npr3o0 j0eCeotnstdr,i bRt i on to t he
ProgrammePM. of t he

Important! For better understanding of the intervention logic concept and the connection of the
Programme and the project intervention logic, a n example is provided on the right side of the section

6l ntervention | ogicbo.

Work p ackages

Project activities must be logically organised into work packages (WPs), which are part of the project structure.
WPsar e tools for str uct whactivites simlaein gharaster and pupose. Pleasetneta that
it is not the location, the type of expenditure or the chronology of the activities within the project that determine
their allocation to a certain WP,

As a general rule, the project usually consists of:

/A WP 0 ®REPARATIONS
A WP 1 MANAGEMENT AND COORDINATIONG
A WP 2 &ZOMMUNICATION AND DISSEMINATIONG
A\ atleast one, but maximumf our ©6- e h aWhe.flhé scope and titles of the WP 3 to 6 is defined
by the project with a reference to its specific subject and composition.
A detailed description of WPs is provided below.
WP 0 6 Preparation

WP 0 is mainly used to describe the development of the project idea, established partnership, as well as the
structure of the potential project application. The Programme offers a lump sum for the project preparation
costs (no proof in form of financial documents is needed), on condition that the project is approved. The proof
of the delivery of the activities covered by the lump sum is a submitted and approved project application. The
lump sum is the only way to cover preparation costs; real costs cannot be presented and claimed for the
reimbursement inthe WP 0.

T h élotab eligible costsdof WP 0 is filled automatically and depends on the project type (total budget) and
possible use of the seed money grant before the submission. There are three possible values:

A total eligible costs of 20 000 EUR for a project with total budget exceeding EUR 300 000 (regular);
A total eligible costs of 13 500 EUR for a project with total budget not exceeding EUR 300 000 (small scale);

A total eligible costs of O EUR for projects granted with seed money at an earlier stage.
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WORK PACKAGE 0

In the field 6Summary description of activit descgbethar r i
activities related to the preparation of the project. They might include i.e. meetings with the project partners

(PPs), participation in information activities organized by the JS and Contact Points, or the preparation of the AF

by an external expert or the staff.

Please indicate the division of the lump sum between the PPs. The LP will receive the lump sum during the first
reporting period should the project be approved; the LP is responsible to pay the project partners in line with
the cost distribution agreed in the AF.

For more information on preparation costs please see ChapterV, secti on 6 Costs incurred

preparation, applicaPMon and selectiond of the

WORK PACKAGE 1

The following part of the WP description remains the same for WPs 1-6, namely:

A Total eligible costs (EUR) owi | | be filled automatically from the
A Coordinating partner 8 please select from a drop down list (drop down list is created on the base of
information provided in the PP86s worksheets).
no
yes

Please select PPs involved ineachWPsby usi ng drop down |Hasrtt n(eorpdtsi onnasmedsy ev
automatically from the respective PP3ds worksheets.

In the text field please describe structure, responsibilities, procedures for the day-to-day management and
coordination; communication within the partnership; reporting and evaluation procedures; risk and quality
management. Maximum number of characters is 3000.
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Activities in work package 1 should be described by indicating the name of the activity (please note: maximum
number of characters is 100), and in a separate field 0 description of activity and quantity (i.e. 4 Steering
Committee meetings, 2 kick-off conferences, 1 workshop on project development etc.). Please pay attention to
the number of characters allowed.

The maximum number of activities under each WP is 10 (exceptions 0 6 activities in WP1, 9 activities in WP2).
Please note that activities do not mean single meetings, trips, seminars, but rather logical groupings of actions
necessary for implementation of the project objective (for example: one activity &tudy visits in participating
regionsd instead of treating each study visit as a separate activity).

Please note: activity name has to be short and clearly reflect the activity nature (a ctivity name will be
automaticallytran sf erred to the 6Ti metabled part of the AF, th

Please note that there are no deliverables in the WP 1.

WORK PACKAGE 2

The above part of the WP 2 is filled in similarly as described for the WPL.

WP2 outlines projectds communication strategy.

Communication objectives (up to three) defined by the applicants should be directly linked to the project
objective. Communication objectives should be supported by the communication activities.

When filling in the c ol umn 6Target gr o ud@ decribe the pafgét cgeoupt &f a selntainu |
communication objective (including their relevance for the project specific objectives). Please note that
communication activities for different target groups usually require different scope and approach & listing all
possible target groups in each cell does not show clear and well-thought through strategy. | n t he 6 App
column please explain how the identified target groups will be approached (which dissemination activities will

be used, i.e. workshops, seminars etc.) as well as the benefits for the target groups of being involved in a certain
communication activity.

WP2 distinguishes between project and Programme related communication activities. Please note that
Programme related communication activities are obligatory; the list of them is pre-defined by the Programme.
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Project related communication activities

Each project related communication activity has to be described in a similar way as activities in WP 1, indicating
activity name, its description and quantification. Applicants can define up to 5 projects related communication
activities (e. g. project events, publishing, social media campaigns etc.).

sy |

Mandatory Programme related communication activities

The Programme related communication activities are:

A Participation in the Programme events 0 all projects are expected to participate in the SBP events (LPs
seminars, Communication Trainings and online network meetings of project communication managers,
SB annual events, contributions to the European Cooperation Day, SB/ Interreg panels within external
events, dissemination events, etc.).

A Cross-project activities 8 e.g. cross-project dissemination events, cross-promaotion, cross-fertilization
seminars).

Ve

A\ Audiovisual materials to the Programme - LPs are obliged to provide material that documents project
activities, results, dissemination efforts and media monitoring. Documentation material can include
photographs, webcasts, multimedia contents (DVD / Blu-ray) produced within the project as well as press
clippings and recordings of external media coverage such as TV or radio broadcasts. The LP shall grant
the Joint Secretariat and the Managing Authority the permission for an unlimited use of audio-visual
contents such as photographs and videos produced within the project. These contents shall have
adequate publishing quality (HD videos and printable photographs) and must be royalty-free:
infringement of the intellectual property of third parties is inadmissible.

/A Success story & each partnership shall provide the JS with at least one qualitatively described success
story. Depending on thematic focus, objectives and results of the project, the angle and perspective of
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the story might be decided individually by each partnership (e.g. end-user perspective: an apprentice
who got her/his first job thanks to the participation in a training programme organised by the project or
a passenger travelling more smoothly across the Baltic Sea thanks to improved transport services;
partner perspective: a partner institution benefitting from improved management practices or contacts
established through the project; territorial perspective: a coastal city or region making use of innovative
anti-eutrophication measures jointly developed by the partnership etc.). The success stories shall serve
the purpose of visualising and exemplifying the outputs and results achieved by the funded projects.
Transforming the achieved outputs and results into personalised stories may allow each project (as well
as the Programme) to better reach their target groups and to make the results of cross-border
cooperation more oOattractiveod6 for external audienc

At the application stage the projects are not obliged to provide description for Mandatory Programme related

communication activities. When planningthepr oj ect 6 s budget, pl ease do not f
well.

Please note: forsmall-scal e projects only O6audiovisual materi al s
activities are regarded as mandatory Programme related communication activities. In this case , fields

6Participation in the Pr opmrroajmenet eacastbe lsfidilangendedr irfo@matios s
on which projects are regarded as s mal luresofthe Seuth Bplice a s e
projectsd, section 1 6ProjectPMphases and project type:

Content related WP3 -6

The structure of the content related WP3-6 is as follows:

A general information about the WP;

A partnerds jnvolvement
A objective and summary description of the WP
A project main output;

A deliverables;

A activities.

This structure is described in details below (using as an example WP3).

WORK PACKAGE 3

This part of the WP3-6 should be filled in a similar way as the WPs described above.
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Please describe the purpose of the WP: why is it needed in the work plan, what will be the main outcome of the
WP and how is it linked to the main output.

Applicants should keep in mind that the description should concentrate on the cross-border working processes
(i.e. peer review of feasibility studies, organization of workshops, exchange of knowledge and experience)
instead of only presenting particular activities in participating regions. Please also provide information on who
(which PPs), when, where and how is going to perform the activities. You should also briefly reflect on how the
planned activities and their deliverables will contribute to achieving the work package main outputs (if
applicable) as well as the overall project results and objectives.

drop down list

Please select from the drop down list the main output that will be delivered in the specific work package. The
drop down | i st is generated automatically based on t
column 6Main outputd.

NB: It is not obligatory to follow the order of the mai n outputs | isted under 0611
output 1 0 delivered in WP3, output 2 & in WP4). Furthermore, more than one work package can be
dedicated to the delivery of 1 main output.
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Deliverables are defined as key products and/or key steps of the project, set in the WP to deliver the main
output and thus achieve project objective(s). They are important for the proper implementation of the project,
serve as means to structure the 1l ogic behind the
illustrate the timeframe.

NB: As a general rule, projects should define not more t han 10 deliverables. In the AF, though, there is
space for 12 deliverables (3 per each content related WP). In regard to this, a pplicants sho uld decide
themselves how to organise WPs in a way that in the end the number of deliverables does not exceed 10 !

Reminder: please pay attention to the maximum number of characters (data validation input messages
pop up in the AF once clicking on the  respective cell).

In this section, applicants are asked to list activities planned in the respective WP. Please note: maximum 10
activities are allowed per one WP. Activities should be described in a similar way as in the WP1 and WP2 (by
indicating activityds na me, Please soter thap acfivities doa mot megnusanglet
meetings, trips, seminars, but rather logical groupings of actions necessary for implementation of the project
aims (for example: one activity &tudy visits in participating regionsg instead of treating each study visit as a
separate activity). Each activity has to show a clear link to deliverables define d in the respective work
package: please indicate deliverable(s) to which each activity proposed in the WP is related by using drop down
l i sts (opt ) Onesctiviyycan sahttibui® toandre than one deliverable, but is not a must.

WPs 4-6 should be filled in _a similar way as WP3.

For more information on the Programmeds intervent.i

ach

ifoi

on

deliverables, activities etc.) please see Chapter Il 6 Speci fi ¢ features oédmméeprSojud
Section 3 6Contribution to the objecPMives of the South
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Investment

INVESTMENT(s) SPECIFICATION

This section of the AF is dedicated to investment(s).

Please note that on ly pilot investments are eligible in the South Baltic Programme ! For more information
on what pilot investmentis,c h e c k C h @endraéroules bn\eligility of costs and budget structured , -s u b
section 3.6 6lnfrastructure and worksd of the PM.

Budget for investments is automatically generated fromthed6 Budget 6 wor k sheet (and 1is
BL6 o6l nfrastructure and wor ksd) .

Partnerds involvement: select from the drop down | i st

When filling in the boxes above, please make sure that the information provided answers the questions
indicated in the box above.
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Risk associatedith the investment

Location of the investment: please indicate NUTS level and provide short description.

Ownership and durability: who will own the site where the investment is located? Who will retain ownership of
the investment after the end of the project? How will the investment be further used after the project end?

Risk associated with the investment: describe any potential risks associated with the investment. Indicate if the
investment might have any potential negative effects on the environment. If yes, specify which mitigation
measures are foreseen.

NB: please note that this information should be completed for each investment separately. Thus, should
there be more than 1 investment planned in the project, please request the JS to add respectiv e fields in
the AF.

Timetable

TIMETABLE

2018 2019 2020 2021 2022
reporting period| reporting period| reporting period| reporting period| reporting period
Jan-Jun| Jul-Dec Jan-Jun| Jul-Dec Jan-Jun| Jul-Dec Jan-Jun| Jul-Dec Jan-Jun| Jul-Dec

Project's deliverables and activities

Timetable should be filled by the applicants.

NB: reporting periods for 6" call projects are 1 January 6 30 June , 1 July & 31 December. For more

information on reporting periods seseChiaphner. VIOGCEPMm®I @

Deliverable and activitiesas wellasWPst i t | es are transferred automati cal

WP1 and WP2 & only activities timeframe should be provided: please mark periods in which the activity is
planned to take place (mark period using 6 xfrom the drop down list in each cell).

Please note: for mandatory activities in the work package 2, Communication and dissemination, if the period of
activity implementation is difficult to envisage at the outset of the project, the whole period of project
i mpl ementati on can be marked (same as in the table
AF).

WP3-WP6: apart of activities timeframe, the period when deliverable will be delivered should be indicated.
Please notice: for deliverables only one period should be indicated, once when deliverable is finalised.
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Budget

Wor ksheet 6 P rwidlpedfited automaticpally frdm the pa r t n eidgét partifirom the respective project
partnersd worksheets.

PROJECT BUDGET

Table 1 will be filled automatically from the Budget section of each project partnerd @ables 4.1).

Table 2 is filled automatically from the Budget section of each projectpar t ner 6 s wabtesds heet (t

Please note: costs under the office and administration budget line (BL2) are calculated as a flat rate of 15% of
eligible staff costs and in table 2 are displayed as total amount (and not specifically for each WP!). Should the
applicant want to see the exact sum of BL2 under each WP (for internal purpose), a simple calculation can be
done: 15% of staff costs under each WP will display amount of BL2.
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Table 3 shows break-d o wn of t he par tWrsandvdll béfillet gueomatiaatlydrom each PP
worksheet (table 4.2).

Table 4 will be filled automatically as a cumulative data from each PP spending values (tables 4.6 of each PP
worksheet).

Table 5 will be filled automatically from each PP worksheet (table 4.7).

Lead partner (LP), Project partner 2 (PP2) d Project p artner 15 (PP15)

Parts 06&&PPR toEstRUPeDErtnership of the project. Maximum number of project partners in the South
Baltic Programme 2014-2020 is limitedto 158s houl d t he applicationds partner
partners, the required number of partners worksheets should be filled in and the rest should be left empty.
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Section 10Wor ksheets -0oRPPB55066PP26

1. Information about theanner

In Table 1 information about the LP/ PP has to be provided. In the fields above you should provide the name of
LP/ PP in national language and its official English translation.

NB: If the LP/ PP is budgetary unit please check information provided in the Programme Manual, Chapter
Il Specific features of the South Baltic projects, point 2.1. and point 2.2

For PPs only!

Please select from the drop down list the source of own contribution to the project (25% or 15%). The legal
status/ type of partner should be selected from the drop down list as well.

Having in mind different legislation in Member States, the following is expected inthefield 8 Re gi st r ati on
numberd

A in Poland - numer KRS;

A in Germany - Steuernummer;

A in Sweden & Organisationsnummer;
A in Denmark - CVR/SE nr;

A in Lithuania - Juridinio asmens kodas.

Please notice, that Polish partners are asked to fill in their NIPnumber (r especti vepfaréeherdNIB

NB: it is compulsory to fill in at least one of the above mentioned fields! Should it not be the case, the AF
will display warning message.
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Please use the drop down list to sel ect NUTS3 region. Fields ©6Country
automatically depending on the choice of the NUTS3 region. Please provide contact information of the LP/PP in
the remaining fields of the table 1.

Is the leadaptner a refundable VAT payer?

If yesplease give VAT Identificatiotbar

In this field it should be stated if the L P & s /VRTHsOrexoverable by whatever means (i.e. by reclaiming from
national tax authorities) . | fs chésgneyoware requested to give the VAT Identification Number of the LP/
PP.

Please remember, that if the LP/ PP has the possibility to fully recover VAT paid in relation to the project costs by
whatever means (i.e. by reclaiming from national tax authorities), the VAT cannot be reported as an eligible cost
during the project implementation in the Programme. Therefore, the budget of such LP/PP should be given in
net amounts.

Important! To be checked by the LP if PPD template is sent out to the PPs (before the AF is filled in):

A Shouldthe LP/PPbe a refundabl e VAT payerPPDshquididisplay: 6yesod i s
O0Recoverabl e VAT is not i TheVATaheaodts related tolprejecpaativitienvallr b u
not be eligible for reimbursement, and will be recovered by my institution from other sources by
whatever means (e.g. from nationalt ax of fi ce) 0.

A Should the LP/ PP be not a refundable VAT payer (o
non recoverable VAT is included in the partner budget. The VAT on costs related to project activities will
be borne by my institution as the final beneficiary and cannot be recovered by my institution from other
sources by whatever means (e.g. from national tax office).

Should the LP/ PP be a partially refundable VAT paye
6 V AT bepartially recovered in our organisation. The VAT on costs related to project activities will be partially

borne by my institution as the final beneficiary and will be partially recovered from other sources by whatever

means (e.g. from national tax office). For further information please consult Chapter Ill, Sect i on 4 O86VAT
PM.

Secton2-Wor ksheets -oPP550 6PP256

2. Personal data of the legally authorised person

First name Last name

Position in the applicant institutio

Phone number Mobile phone numbe|
Email Fax

In table 2 please give the name and contact details of the person legally authorised to sign the AF in the name
of the lead partner. In case of project partners, the data of persons legally authorised to sign the PPDs should be
given.
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Secton3 -Wor ksheets -oPP550 06PP2506

3. Personal data of the contact person (directly responsible for the project application)

First name Last name

Position in the applicant institution

Phone number Mobile phomaumber
Email Fax

In table 3 please provide name and contact details of the persons directly responsible for the project application.

Secton4 6Partner 6s capacity, role and experience

da. LP's Rc&pacity (financial, human resources etc.) and competence to participate in the project (maxil
characters)

4b. LP's  Pdedand motivation to participate in the project (maximum 1000 characters)

4c. Please describe experience of tHé&LP i sther (preferably) crobsrder projects (maximum 1000 charact

I n those tables please provide precise information ab
in the project; role and motivation to participate in the project (what is the main role of the partner in the
project, in which activities it participates, what are the benefits of involving a particular partner into the project);

and experience in cross-border and other projects (i n r el ation to the partnerds
Information should be coherent, concise and relevant to the question asked.

Secton560Partner 8s budget

5. Partner's budget
5.1. Total budget per partner

ERDF co
financing

Cofinancing
rate

% of total proje
budget

Owncontribution

Lead partner ofwhich

unpaid
voluntary wo

The IPP®s/ tot al budgetintabled®.W. The LPH RP stobdd fill menly break down of 6
contributiond ( u n p a i yYwork i dapplicabl@and other).
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If a LP/PP plans to have unpaid voluntary work as a part of own contribution, the respective field should be filled

in. The costs of unpaid voluntary work cannot exceed 10% ofthepar t ner 6 s el i gi bl e budget
costs cannot exceed 5% of the total eligible budget. In case the LP/PP opts to use the flat rate for budget line
(BL) 1, then voluntary work is covered by the flat rate. 6 Ot her 8 i s fill ed automatic

contribution and unpaid voluntary work.

Please fill in table 5.1.1. by providing additional information about planned unpaid voluntary work.

Rest of the table 5.1 will be calculated automatically:

Ve

/A ERDFco-financihngdaut omati cally calcul ated as 85 %efinedin75 %
the table 4.2), based on the co-financing rate attributed to the LP/PP according to the country it is
located in;
A own contributiondaut omati cally calcul ated as 15 % efinedir2the% of
table 4.2), based on the co-financing rate attributed to the LP/PP according to the country it is located
in;
A total eligible budgetdc al cul at ed aut omat i cfail dan aisOws domebutibnd® ER D F
A co-financing rate o will be set automatically (85% or 75%), basing on the country the LP/PP is located in;
A % of total project budget 0 calculated automatically.

Table5. 2 provides infoPR&tsi brudgrett perLPagd/lget [ ines and v
be given in EUR, up to two decimals. All figures refer to eligible budget, i.e. ERDF grant plus own contribution.
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Total of thetable 5. 2 s houl d be the same as 0Totalad5.1.gdtdl amiolnts per b u d
each work package will be automatically transferredtot he t abl e 3 O6EIl i gi bl e budget
packaged of the worksheet 06Budget 6.

Pleasenot i ce that according to the Progr amme 6 sdirecustafsts L P/
calculation:

A simplified method (a flat rate of 20% of the direct costs other than the staff costs of the project) & in this
case the amount for budget line 1 will be calculated automatically and will appear as one number under
6Tot al p e r (nb hredlgdewn far thenleved of work packages);

A\ actually incurred costs & the LP/ PP will have to insert manually actually incurred costs within budget line
1 under each work package.

Partners have to select if they want to apply flat re
Depending on the selection, the layout of the table 5.2 will be respectively adjusted (automatically calculated
amountshouldopt i on 6yesd be selected; amountWPsthoubbe foipltl ®cdh
selected).

Option O6yes®6 (f IBaltisseleattdg i s applied for

Option 6nod (flat rate is not applied) is selected:

Please be informed that the Programme uses a flat rate for calculating and reporting indirect costs of the office
and administrative expenditure (BL2). Costs under office and administration budget line are calculated as a flat
rate of 15% of eligible staff costs. No break down for the level of WPs is required & the amount will be calculated
automatically and shown under 6Tot al per budget | ined.

Interreg South Baltic Programme 2014 -2020 | European Regional Development Fund | www.southbaltic.eu

Joint Secretariat | Al. Grunwaldzka 186 |80-2 6 6 Gd a ces K Tel: #48 $58&46 @8 55 | Email: southbaltic@southbaltic.eu



o
inilerrey

South Baltic EUROPEAN UNION

GUIDELINES on filling in and submitting the Application Form for the 6" call | 38

For the description of each BL and its possible expenditures, please see Chapter Il 6 Ge n e r ah eligihility efs
costs and budgeti ohr 3cOBueBEt S|1 i nesd of t he

Pl ease noti ceabl¢dRdhas oal golLP@dis & WPO Preparationo.

0,00
0,00

Inthetable5. 3 costs that fall under the budget | icnbed Bldaset er |
notice that the total amount in the table 5.3 should correspond to the total amount per budget line 8 Ex t er n :
expertise anrthe taslecabove (tebdes.8). Please note that the cost name/ description of an item may

fall under more thanone WP (c o | umn 6aWokrakg ep( s ) 6 ¢ a nmote éhanfonelwbrle g ackeige irh

one row!) . Please provide a short description of the items and their quantification.

Total costs should be given in EUR only, up to two decimals.

Please note that the amounts presented in table 5.3 are indicative.

For more information on the examples of eligible and non-eligible expenditures within budget line 4 please see
Chapter lll 6 Gener al rul et oosted igndi budgeioborst 8 uobdBuesegton345i ne
O0External experti B8 and servicesdo of the

H

0,00
0,00

In table 5.4 costs that fall under the BL56 Equi pment & s h o Bléagk ndiiee thdt ¢hs Totali atmauit in

table 5.4 should correspond to the Total amount per budget line 6 E q u i pimthe takde above (table 5.2).

Please note that the cost name/ description of an item may fall under more than one WP (c ol umn 6 Wo |
pa c k a g e @ be)filied with more than one work p  ackage in one row!) . Please provide a short description

of the items and their quantification.

Total costs should be given in EUR only, up to two decimals.

Please note that the am ounts presented int able 5.4 cannot be regarded as indicative; therefore please be
precise in the description
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For more information on the examples of eligible and non-eligible expenditures within BL5 please see Chapter llI
6Gener al rul efs oomsted igndibudgtitcorst 3 udé Buasege&tt i ISEmMNUEIspEnNe st
of the PM.

NB: Polish LPs/PPs are obliged to follow additional eligibility rules for equipment purchases. For more
information please see Annex 1 "Additional eligibility rules and guidance for Polish partners” of the PM.

0,00

‘ 0,00 \

In table 5.5 costs that fall under the BL6 6 | nf r astructure and wor ks d esthabthel d &
Total amount intable5. 5 shoul d correspond to the Tot alamdhowanrtk spd
the table above (table 5.2). Please note that the cost name/ description of an item may fall under more than one

WP (col umn O6a&VMok &g ep(nsbg flledonvith more than one work p  ackage in one row!) . Please
provide a short description of the items and their quantification.

Total costs should be given in EUR only, up to two decimals.
Please note that the am ounts presented in table 5.5 are indicative.

Please notice: in case the project plans substantial investments, where additional documents such as feasibility
studies, environmental impact assessments and building permits are required by national law, it is advised to
start timely preparation of these documents to allow implementation of the project according to the planned
schedule. These documents will not be required to be submitted together with project application; however an
applicant may be asked by the JS to provide them as a condition for approval, if the successful implementation
of the project highly depends on the successful implementation of the investments.

For more information on the examples of eligible and ineligible expenditures within BL6 6 | nf r astruct
worksod pleasdéGereCalapt el efs onsted igndibudagteitoorst3 uecBuwd g
sub-section 3.6 o6lnfrastPMucture and worksdé of the

0,00 0,00 0,00 0,00
0,00 0,00 0,00 0,00
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Please provide indicative spending target of the LP/PP in table 5.6. The break down is designed at the level of
years (2018-2022) and reporting periods (two reporting periods within one year). The amounts should be
indicated in EUR only, up to two decimals.

Pl ease note: total partnerds spending should be &gual
above. Please cross-c heck i f column 6Totald is equal to the colur

0,00

In table 5.7 please provide information on net revenues expected in the project and their sources. All figures
should be given in EUR, up to two decimals. Information should cover the net revenue generated during the
project implementation period as well as within five years from the project finalisation. An example of such net
revenues can be income from selling a book produced in the project or charging a fee for a conference
organised in the project. In a separate field please indicate the source of net revenue (i.e. conference
participation fees etc.). Please note: not all projects will have to define the net revenue - only those projects
which need to calculate a financial gap.

NB: revenues concern only projects with total eligible budget above 50 000 EUR.

For more information please see Chapter V | 6Project i mpt e mentatdil acdO,meS (net
PM.

Associated partners

Associated artner 1

Associated pa r t n e 1) @escriptioA Bhould be provided in these fields, in a similar way as for LP/ PP. Please
note that the maximum number of APs in the project is 10.
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For more information, please see Chapter IIl6 Speci fi ¢ f eatthurBeasl toifc tPhreo gSemionme ¢
2.3 O6AssociofatheeeMpartner so

ANNEXES TO THE APPLICATION FORM

Annex 1 - Project Partner Declaration

Template of the PPD constitutes Annex 1 and is a part of Application Form. Each project partner including LP
should fill in and sign a PPD. The standard template of the SBP Programme should be used. The wording of th e
document must not be changed!

There are two options on how to proceed with Annexes to the AF:

A As the first step, the LP fills in the AF 8 majority of the information will be transferred automatically to
the PPD, Letter of Commitment (LoC) and Letter of Dedication and Support from the PA/ HA
Coordinator. Then the LP sends out prefilled templates to project partners/ associated organisations and
collects signed documents back.

Description of the procedure of sig ning the PPD/ LoC/ Letter of Dedication and
example of PPD, same procedure for LoC and Letters of Dedication and Support - distribution of
templates to project partners/ associated partners/ PA/ HA Coordinators)

Due to the format of the AF (excel file) and the requirement of signing the PPD, the JS recommends to follow
further steps:

s

A the LP upon filling in the AF, O6print t owoprdkfsdh etehte O6ePxrcoejlect Partner |
O6Printdé, sel oé6tPDFreometherd@d)itl ed

the LP sends out the pdf file with all 15 PPD templates to each project partner;

> >

each PP prints the respective page (where the title of the PP is already filled in), signs/stamps the
declaration, sends scan version and then original to the LP;

h>X

LP collects scans from all PPs, attaches them to the AF when submitting to the JS before the deadline of
the call for proposals; collects and sends originals of the PPDs to the JS (during clarification process
upon the JS request).

Same procedure is recommended to follow when distributing LoC and Letters of Dedication and Support from
the EUSBSR policy area/ horizontal action coordinator.

or:

A Separate templates of the PPD, LoC and Letter of Dedication and Support (available for download as
separate files on the website) are sent out to PPs/ APs/ PA/ HA coordinators & templates have to be filled
in manually, duly signed and stamped and returned to the LP. Upon filling in the AF, the LP checks
information provided in the templates with the Annexes 1, 2 and 3 of the filled in AF (since information
in the Annexes of the AF is automatically transferred from the respective worksheets of the AF).
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Fields 6 Tiotfl et he pr o) e c tabtperidariagnen aolf Itahreg upa g eattner inboffieiahEnglishf  t |
transl ati onadr,t nélri sntoe.dbtoraasicallp from thé respectimeuLP/ PPs worksheets in order to

avoid inconsistencies and discrepancies in information provided by the applicants earlier (as differences might

invalid PPD).

Amount of EUR as th e L P & sohtribBtiord ® eligible budget of the project (own contribution) is filled in
automatically from tables 4.1 of each project partner.

Statement on the possibility to recover VAT is displayed automatically based on the selection of the possibility
to recover VAT in the LP/ PP worksheets (explained in details above - part 3.7, section 1).

By signing the PPD, a LP/ PP declares that his organisation is not involved in debts towards social and health
care insurance institutions or tax offices, that it is eligible to participate in the South Baltic Programme project,
and that no expenditure related to the project has been, is or will be funded by any other EU programme.

The electronic versions of the Project Partner Declarations should be send along with the excel version of the
Application Form to the JS by the set deadline.

Please note that scans of the Project Partner Declarations are accepted at the application stage. In the case of
approval, the originals will have to be submitted to the JS later on during the contracting process. It is, therefore,
recommended that the LP collects all original documents already during the preparation of the application.
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Annex 2 - Letter of Commitment

Template of the Letter of Commitment constitutes Annex 2 of the AF. All APs shall sign LoC. The standard
template of the SBP should be used. Please note that the wording of the document must not be changed.

Thispart of the template is fil ldear tarugrosmatwaralk dtye & tr oarf ttl

In this field, the role of the AP in the project should be indicated. It should contain concrete contributions to the
project (i.e. support of dissemination activities etec
respective institution in the section 6 A's s o ¢ armé¢ e &hd ghould contain concrete contributions to the
project (i.e. support of dissemination activities etc.). It is recommended to copy the information provided in this
section into the LoC.

The signatory confirms the indicated role of the AP in the project by signing the LoC.
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Annex 3 - Letter of Dedication and Support from the EUSBSR p olicy area
coordinator / horizontal action ¢ oordinator

Template of the Letter of Dedication and Support from the EUSBSR policy area coordinator/ horizontal action
coordinator constitutes Annex 3 of the AF.

If the project is linked to the EUSBSRt he pr oj ect rettyr ofpDedicatiomnand Sappdit from the
relevant policy area coordinator/ horizontal action coordinatoréthat confirms support and links to the EUSBSR
process. The project may submit up to three Letters.

The policy area / horizontal actions coordinators should use for this purpose the standard template of the SBP,
which would have to be provided by the LP to them.

A list with contact details of policy area coordinator/ horizontal action coordinators of the EUSBSR can be found
here: http://www.balticsea-region-strategy.eu/

Interreg South Baltic Programa@4.42020

This part of the template is filled automatically fror

Please choose the policy area (PA)/ horizontal action (HA) of the EUSBSR that is relevant for your project from
the drop down list. More than one PA/ HA can be chosen.

Please note also that the PA/ HA chosen here should comply both with the information given in the AF (part
®roject Summaryd and with the responsibility of the EUSBSR policy area coordinator/ horizontal action
coordinator, who is signing the letter.
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By choosing §es/nodfrom a drop down list, it should be indicated if the project proposal contributes to a
flagship in the chosen policy area/ horizontal action. If yes, the name of the flagship should be given.

Please note that the information given here should comply with the AF, part &roject Summaryd

In this field, the EUSBSR PA/ HA coordinator describes the reasons for supporting the proposal applying to the
SBP.

In case the project is supported although not being a flagship or part of a flagship, the PA/ HA coordinator
should give her/his motivation for this.

In this field, the PA/ HA coordinator should indicate, in which way she/ he will support the project in case of
approval during the implementation.

In case the project is a flagship or part of a flagship, it may be described how the coordinator will follow its
implementation, will include the project in the reporting to the EU Commission as part of the PA/ HA progress
and will contribute to the dissemination of the results of the project.

This part of the document, the name/ last name and the institution of the EUSBSR PA/ HA coordinator should be
filled in. Furthermore, the position of the PA/ HA coordinator within her/ his institution should be indicated.

The Letter should be signed by the person whose personal data were given in this field, dated and stamped (if
possible).

The electronic version of the Letter should be send along with the excel version of the AF to the JS by the set
deadline.

Please note that scans of the Letters are accepted at the application stage. In the case of approval, the originals
will have to be submitted to the JS later on during the contracting process. It is, therefore, recommended that
the LP collects all original documents already during the preparation of the application.
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Other documents/ Attachments

It is allowed to send up to five pages of other documents/ attachments, on which additional information that is
helpful for assessing the project proposal can be given. Examples can be i.e. maps indicating the location of
partners and pilot actions, charts of the management structure etc.

Balance sheets and employment records of the | ead partner

Bodies governed by public law and established under private law fulfilling the conditions listed in the PM
(Chapterllléd Speci fic fedathurBad tofc tPh e gRdianthkd lpea aod eReanmatdaseASO
only if their financial and organisational capacities allow that. These may be assessed case by case during the
formal assessment of applications. Therefore such organisations, especially NGOs, should be able on short
notice to present and provide the JS with three years balance sheets and employment records in order to prove
their ability to cover for potential irregularities during project implementation.

Please see Chapter lll6 Speci fi ¢c features ofeprhoej eSeatustidhy nBSR2la rlit o ¢ R@a@ I
PM.

FINALISING THE APPLICATION FORM

When the applicant finished filling inthe AF, pl ease save the docdumearttt omy uwindienr
option as an Excel 97-2003 Workbook.

I f you haveaaodBDFnstall ed amwanytodaneck hovethefilletd AFdopks 3s a singlen
compiled document.Inor der t o do B andselpct feom she draptdawn ist( 6 Na me o fo PpDrFi n t
Creatobod not forget Poistel wbatdnopheohi Edt dr e wor kboo

create a pdf only of a | ast page of the AF you have wc
Should you want to show the AF document after filling it in, it is highly recommendedtochange it + o 0 Re
onlyd mode to avoid any modification/ errors afterwarc
right-cl i ck on the excel file, seleolt yoPropertiesad, and t

SUBMISSION OF THE APPLICATION

Application package should be submitted in an electronic version including:

A the Application Form (saved as Excel 97-2003 Workbook);
A\ readable scan of the 6 @firmation paged(signed and stamped);

A readable scans of the Project Partner s Declarations and Letters of Commitment for all project
partners and associated partners , signed and stamped where applicable;

A Letters of Dedication and Support from EUSBSR PA or HA coordinator (up to three, if applicable);
A scans of other attachments  (if applicable),

which have to be sent via email to application@southbaltic.eu by 18 December 2018, 4.p.m. Warsaw time .
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